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PROPOSAL FOR OVERNIGHT/EXTENDED STUDENT TRIPS 

Type of Trip ________________________________________________________________________ 

Proposed Departure Date _________________________ Return Date _________________________ 

Proposer __________________________________ Position _________________________________ 

Date by which response is needed ________________ Proposal Date__________________________ 

A. Purpose

1. What is the major place to be visited or event to be attended?

2. How is the trip related to the educational program of the District?

3. In what ways will the students benefit?

4. In what ways will the District benefit?

5. How will the trip be evaluated to determine the extent to which these benefits were
realized?
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B. Students and Staff

1. Which students, (grade, class, or organization), will be going?

2. How many students in total?

3. How many students are currently experiencing academic problems?

4. Which staff member will be in charge?

5. What previous experience has the staff member had in conducting overnight or
extended field trips?

6. What other staff members will be going?

7. How many chaperones, in addition to staff members, will be going?

8. What are their names and affiliations with the students?

9. How many school days will be missed?

10. How will teachers be advised in advance that the students will be out of school?
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C. School Work

1. How will missed work be made up?

2. What special assistance will be provided students with academic problems?

D. Itinerary

1. What is the destination?

2. What will be the mode of transportation?  What liability insurance does the carrier
have?

3. Where will the group be housed and fed?

4. What enroute or supplementary activities are planned?

5. What arrangements have been made for dealing with emergency situations?

6. What arrangements have been made for administering necessary medications to
students while on this trip?

7. If tour guides are involved, what liability insurance do they carry?
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E. Finances 
 
1. What is the estimated total cost and cost per student? 
 
 
 
 
 
2. What is the source of funds? 
 
 
 
 
 
 
3. How will the funds be collected and safeguarded? 
 
 
 
 
 
 
4. How will any shortfall be made up or excess funds used? 
 
 
 
 
 
5. What provision has been made for students who are financially unable to pay any 

necessary costs? 
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F. Communications 
 
1. How will you communicate to parents prior to, during, and after the trip? 
 
 
 
 
 
 
 
 
 
 
2. List telephone numbers at destination and where group will be housed. 
 
 
 
 
 
 
 
 
 
3. What information will be provided to the media and the community? 

 
 
 
 
 
________________________________________________________ __________________ 
Signature of the Requestor Date 
 
 
 
Approved: 
 
 
________________________________________________________ __________________ 
Principal Date 
 
 
 
_______________________________________________________ __________________ 
Superintendent Date 
 
 
 
_______________________________________________________ ___________________ 
Board of Education Date 
 
 
 
11/2/18 
 
 
 
© NEOLA 2003 
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	Type of Trip: Overnight FFA
	Proposed Departure Date: 10/31/2023
	Return Date: 11/4/2023
	Proposer: Stephen Heppe
	Position: Ag Ed Teacher
	Date by which response is needed: ASAP
	Proposal Date: 9/14/2023
	Date: 09/14/2023
	Purpose 1: National FFA Convention
	Purpose 2: The students will learn how to be better leaders and to learn more about agriculture.
	Purpose 3: The students will have the opportunity to meet new people, become better leaders, and become closer to other members in the chapter. 
	Purpose 4: The group will bring back new ideas to share with everyone based on how to better our chapter and how to grow our leadership.
	Purpose 5: We will reflect on the trip, there will be a survey the students must fill out, and notes will be kept in some way.
	Student & Staff 1: FFA members at Smithville High school in grades 9-12
	Students & Staff 2: up to 12
	Student & Staff 4: Stephen Heppe
	Student & Staff 5: 20+ years of overnight camps and a large number of trips taken with students in the past.
	Student & Staff 3: None
	Student & Staff 7: 0
	Student & Staff 6: None from Smithville, 2 from Northwestern, 1 from Licking valley, 2 from West Holmes
	Student & Staff 8: N/A
	Student & Staff 9: 4 days
	Student & Staff 10: The students will be responsible for telling their teachers and getting the work. There will be an email sent out to all of the teachers regarding what students will be on the trip.  
	School Work 1: Students will be expected to complete their work and turn it in when we return.
	School Work 2: Students will have the opportunity to work with chaperons each day. 
	Itinerary 1: Indianapolis, Indiana and Saint Louis, Missouri
	Itinerary 2: Charter bus- Insurance carried through busing service
	Itinerary 3: At a Hotel- more information will be released to administration when reservations and itinerary is finalized.
	Itinerary 4: Farm visits, agricultural tours,and team building activites
	Itinerary 5: Teachers have all been trained in First Aid, CPR, and love following school rules.
	Itinerary 6: All school policies will be followed by directions of the nurse
	Itinerary 7: N/A
	Finances 1: $500
	Finances 2: A quarter comes from the FFA chapter. The balance comes from student trip fees.
	Finances 3: They are deposited and transacted weekly, just like other FFA balances.
	Finances 4: Alumni will pay for kids who are deserving and have a desire to go on the trip.
	Finances 5: Alumni will cover  amount for kids who deserve and have a desire to go on the trip.
	Communications 1: We will be using Remind and social media for reminders and updates
	Communications 2: Information will be shared with admiinistrators and families after reservations are finalized.
	Communiations 3: Pictures of where we are and what we have been doing/ what we are up to.


